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PRINCIPAL’S MESSAGE 
 
 
Dear Parents and Guardians, 
 
Welcome to the 2017-2018 school year at Woodmen Hills Elementary School! I am truly 
honored to serve the WHES community and look forward to working with our dedicated staff 
and partnering with you to provide the best possible education for our students.  
 
This parent handbook contains valuable information about our school and district policies.  If 
you have any questions regarding information contained in the handbook, please contact our 
office.  We strongly encourage Woodmen Hills parents to get involved in their child’s education. 
The partnership between home and school MUST have a firm foundation to ensure the success 
of our students.  
 
I would like to wish you a terrific upcoming school year! During the course of the year, it is my 
hope that we will work together to provide the students of Woodmen Hills the best possible 
opportunities.  My door is always open and I value your input.  If there is anything I can assist 
you with, please let me know.  
 
 
 
Dr. Kathy Pickering 
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Belief Statement 
 

At Woodmen Hills Elementary School we believe… 
❖ our students have a safe, positive learning environment. 
❖ our students are supported by a partnership among parents, staff, and community. 
❖ our students demonstrate academic and social responsibility. 

 
 
 

Mission/ Vision 
 
Woodmen Hills Elementary School exists to ensure an elevated level of student learning in a nurturing 
and academically rigorous environment. Our school community must provide students with a strong 
foundation to create academically engaged, self-directed, reflective learners who master their content 
through effective instruction, interventions, and multidisciplinary education. Through positive relationships, 
presumed competence, and setting high expectations for all, we believe that our students will become an 
integral part of the 21st century. 
 
 

ACADEMIC PROGRAM 
 

Assessment    
A wide variety of assessment types are used throughout the year to form a 
“body of evidence” that indicates instructional growth.  Assessment of 
student learning takes place for three reasons.  
 

Instruction:  Assessments are used in the classroom to show how 
well a child is understanding classroom lessons and tasks.  Both formal and 
informal assessments are used on a regular basis along with teacher 
observations. 
 

Monitoring Student Learning: Some tests help teachers learn about specific student needs, 
so that appropriate instructional decisions can be made.  Screening instruments help teachers decide 
about a child’s readiness for advanced learning tasks or about a child’s need for academic 
interventions. 
 

Program Evaluation and Student Achievement: Standardized and curriculum-based tests 
are used to consider school wide and grade level strengths and areas of need in specific curricular 
areas.  The results from norm-referenced tests are used to set school wide and grade level goals each 
year.  Selective information about individual student achievement also is available from 
norm-referenced tests. 
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Colorado Assessment Program:  
The Colorado Model Content Standards are the foundation for state assessments in science, social 
studies, English language arts and mathematics – which were developed jointly by CMAS (Colorado 
Measures of Academic Success) and PARCC (Partnership for Assessment of Readiness for College 
and Careers). 
 
These standards are expectations that specify what students should know at particular points in their 
education.  As a result, CMAS/PARCC provides a series of snapshots of student achievement as 
students move through grades 3-10. For detailed information about CMAS/PARCC, visit the CDE 
website at:  www.cde.state.co.us and click on assessment.  
 
Assessment of Students’ Reading Ability:  

The Dynamic Indicators of Basic Early Literacy Skills (DIBELS) assessment is administered to 
all kindergarten through fifth grade students. 
 
Cognitive Abilities Test (CogAT):  Our third grade students receive the Cognitive Abilities Test.  
 
Standards Based Report Card:  Falcon School District 49 utilizes a quarterly report card that is 
aligned with Colorado State Standards and Benchmarks.  Standards-based reporting gives parents a 
clear idea of what specific skills their child is learning in reading, writing, math, social studies, and 
science 
 
Curriculum 
Woodmen Hills Elementary follows the curriculum approved by the Board of Education of Falcon 

School District #49 and the Colorado Department of Education.  We are a Professional 
Learning Community that works collaboratively to educate our students.  Please 
contact the school office for additional information.  
 
Woodmen Hills Elementary has a Preschool with approximately 40 students and 
Kindergarten through 5th grade enrollment is approximately 750 students.  There are 
4-7 homeroom sections at each grade level.  Teachers work together in “instructional 
teams.”  Flexible groupings may be used during the day to provide instruction that 
closely matches student need. 
 

The elementary school curriculum promotes skill development in core academic areas.  The 
development of language-related skills is emphasized.  Students are provided many opportunities to 
apply learned skills through activities that require higher-levels of thinking, such as: creating projects, 
writing reports, and preparing presentations. 
 
Music, Physical Education, Art, Project Based Learning (PBL), and Technology programs supplement 
the academic curriculum.  Special Education classes and a Gifted and Talented Instructor add to the 
educational programs and are available for eligible students.  In addition, our school Counselor 
supports student learning.  
 
Field Trips 
Field trips are educationally sound when they are planned within the objectives of the class.  Such 
trips are encouraged as a means of expanding the educational opportunities for our students.  All trips 
must be approved by the administration.  Students participating in a field trip shall at all times be under 
the supervision of a teacher/chaperone and acceptable classroom conduct shall be expected of the 
students at all times.  All school regulations will be observed and enforced. 
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Parents are encouraged and welcome on field trips as chaperones, but we ask that you leave siblings 
at home as they can interfere with your responsibility to supervise the students.  Parents may not 
transport students to or from any field trips, with exceptions being made by school administration only. 
 
Literacy Plans 
In Falcon School District #49, a READ Plan is written for students who are not meeting grade level reading 
proficiencies in grades K-3.  The Colorado Reading To Ensure Academic Development Act (Colorado 
READ Act) was passed by the Colorado Legislature during the 2012 legislative session. The READ Act 
focuses on K-3 literacy, assessment, and individual plans for students reading below grade level. While the 
classroom teacher initiates this plan, the READ plan is developed and supported by a team—the parents, 
school administrator, and other staff as needed.  Each member of the team has a role to play in supporting 
the student’s literacy success.  No member of the team, working alone, can guarantee academic success.  
By working together, we increase each student’s literacy achievement. 
 
Student Success Team / MTSS (Multi-Tiered System of Supports), formerly RtI 
The Student Success Team is a team of educators and parents who develop strategies and 
interventions to meet the academic, behavioral, and/or emotional needs of every student in the regular 
education classroom.  The framework of SST / MTSS utilizes high quality evidence-based instruction, 
intervention, and assessment practices to ensure that every student receives the appropriate level of 
support to be successful.  

Any staff member or parent who has concerns about a student’s performance is encouraged to refer 
the student to SST/MTSS.  
 
Ongoing meetings are held, at least once monthly, where concerns are discussed, progress is 
monitored, and strategies and interventions are designed.  
The Student Success Team / MTSS may consist of the following: 
Regular Education Teacher Special Education Teacher 
Social Worker School Psychologist 
Speech Therapist School Nurse 
Counselor Principal or Assistant Principal 
Parent/Guardian Other grade level teachers 
 
Promotion and Retention 
Promotion and retention shall be based on all factors that contribute to the benefit of each individual 
student.  The principal will take into consideration teacher and counselor recommendations when 
determining the need for retention of a student.  Additional information regarding district policy on this 
subject can be found in the Student Code of Conduct Handbook. 
 

Standards and Proficiencies 
Falcon School District #49 has written Standards and Benchmarks for each curricular area in 
accordance with the guidelines created for the state of Colorado.  Standards are defined as specific 
statements about what students should know and be able to do.  Standards focus on learning, instead 
of on teaching -- helping students become more aware of what they are learning and why.  Standards 
and Benchmarks are available from your child’s teacher. 
 
Technology and Computer Use 
As a staff, we continue to develop ways to implement teaching and learning technology to enhance the 
learning of all our students.  Our vision is for students  

● to use technology as a tool to direct their own learning;  
● to use technology to access information, apply it to solve problems, and create 

imaginative and innovative solutions to those problems; 
● to use technology as a communication tool within school and at home;  
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● to use connectivity to access and to interact with worldwide information. 
 

Through teaching students to use technology, we provide additional support for students, which 
enhances their academic achievement, motivation, and self-directed learning.  Parents and students 
will be asked to sign an Acceptable Use Agreement during each school year 
 
 

ATTENDANCE 
 

  School Hours 

Grades K-5     8:30 -  3:40 
  Office         8:00 -  4:00 
 
PLEASE DO NOT BRING YOUR STUDENT TO SCHOOL BEFORE 8:15 A.M. 
because THERE IS NO SUPERVISION!  Students aren’t permitted on school 
property before 8:15 unless they are in a supervised program with a staff 

member.  At 8:15, children will enter the building through the front doors and go directly to their 
classrooms.  Fifth grade students will enter the 5th grade modular at 8:15.  Please do not use the bus 
parking lot to drop off 5th grade students.  Breakfast is served at 8:05. 
 
Parking Lot and Drop-Off Zones 
If you drop your child off in the morning, please do not block the drop-off zone in front of the building. 
Please drop your student off at a point where they will not have to cross traffic to enter the building. 
The drop-off lane in front of the building is ONLY for dropping off or picking up students.  If your 
student needs extra help or assistance getting in and/or out of the vehicle, you will have to Park in the 
Parking Lot and assist your student into the building.  
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Front of School 
 

 
Procedures For Early Dismissal, Absences, or Tardies 
If a student must leave class early, please plan ahead and allow at least 5 extra minutes for your 
student to be called out of class. For security reasons, students will only be called out of class when 
parents or guardians make their request in-person in the Main Office. 

Students will not be called out of class for early pick-ups after 3:25 p.m. (to ensure students’ 
safety and to permit a smooth transition for our balanced enrollment students). 

For security reasons, all staff members have been instructed NOT to release students from 
the classroom without notification from the office.  For the safety of our students, we will request 
picture identification from anyone picking up a student early from school.  Please notify anyone 
that may be picking up your child.  The student must be signed out at the office by the 
parent/guardian.  The office will then notify the classroom teacher to send the child to the office.  The 
staff at Woodmen Hills Elementary requests that parents make appointments and schedule trips out of 
town during non-school hours. 
 
If your child has been (or will be) absent or tardy, please call in the information to 495-5500.  Parents 
may access this number before, during, and after school hours.  If your child is tardy, they must be 
signed into the office by a parent/guardian prior to going to their classroom.  They must obtain a tardy 
pass to get into class.  If they do not, they will be sent back to the office to check-in.  
 
Students are expected to complete all work missed when they have been absent from school. 
Academic work may be made up for excused absences through the requests telephoned in to the 
office.  Please do not drop by the classroom for makeup work.  Unexcused absences may affect a 
child’s report card grades.  Although regular attendance is essential to school success, please do not 
send a child showing symptoms of an illness.  Exhibiting symptoms of even the common cold is 
sufficient reason for keeping a child home, since more serious diseases often begin with cold-like 
symptoms.  Precautions greatly assist in controlling communicable diseases at school.  All district 
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policies related to student attendance may be reviewed in their entirety in the Student Conduct and 
Discipline Code Handbook. 
 
It is extremely important that students are in attendance on a regular basis.  Students that are not in 
school miss out on valuable educational instruction that often cannot be made up.  School attendance 
is required by law; therefore, a child’s absence must be excused by the parent or guardian either in 
writing or by a telephone call to 495-5500.  
 
Student Attendance/Tardy Regulations—Board of Education Policy 
One criterion of a student’s success in school is regular and punctual attendance.  Frequent absences 
may lead to poor academic work, lack of social development, and possible academic failure.  Regular 
attendance is of utmost importance for school interest, social adjustment, and scholastic achievement. 
No single factor may interfere with a student’s progress more quickly than frequent tardiness or 
absences. 
 
According to state law, it is the obligation of every parent/guardian to ensure that every child under 
his/her care and supervision receives adequate education and training and, if of compulsory 
attendance age, attends school. 
 
Each year, the Board establishes the school attendance period by adopting a school calendar. 
Students are expected to be in attendance in accordance with the district adopted calendar. 
 
Parents will be expected to take the responsibility for determining whether it is safe to send their child 
to school due to severe weather. 
 
Continuity in the learning process and social adaptation are seriously disrupted by excessive 
absences.  In most situations, the work missed cannot be made up adequately.  Students who have 
good attendance generally achieve higher grades, enjoy school more, and are more employable after 
leaving school.  For these reasons, the Board believes that a student must satisfy two basic 
requirements in order to earn full class credit:  1) satisfy all academic requirements and 2) exhibit good 
attendance habits, as stated in this policy. 
Absences occur any time a student misses a class, is more than five minutes late to class without 
permission, is truant, or fails to follow correct check-out/in procedures.  In order to deliver the quality 
education expected by the community, students must attend classes on a regular basis and remain for 
the entire school day. 
 
 
Excused absences are defined as: 
 

1. Absences because of temporary illness or injury. 
2. A student who is absent for an extended period due to physical, mental, or emotional 

disability. 
3. A student who is pursuing a work-study program under the supervision of the school. 
4. A student who is attending any school-sponsored activity or activities of an educational nature 

with advance approval by the administration. 
5. Absences by those who are in the custody of court or law enforcement authorities. 
6. Those determined by school administration to be excusable, such as doctor’s appointments or 

juvenile court appearances. 
 
Extensive excused absences may require verification from the appropriate doctor/dentist/ 
agency/etc.  Parents should notify the appropriate attendance office within 48 hours (excluding 
weekends) when their child will not be in school.  Students are expected to make up work and will 
be allowed 2 school days to make up work for each day of excused absence. (i.e. if a student is 
absent for 2 days, s/he will be allowed 4 days to make up work).  All major projects are due on the day 
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specified. Make-up work for unexcused absences will only be given partial credit, at the discretion of 
school administration.  Out-of-school suspensions will not count as absences and work may be made 
up for 50% credit only, unless the building administrator has determined otherwise.  Family vacations 
during school time are strongly discouraged, as they may result in the total student absences 
exceeding the specified limit. 
 
Prearranged Absences 
Absences because of doctor’s appointments, juvenile court appearances, or family trips scheduled 
during the year MUST be prearranged through the main office whenever possible.  Parents should 
plan vacation for times when school is NOT in session.  A written note from the parent/guardian 
must accompany the student.  It should include the length and the reason for the absence.  A request 
for a prearranged absence should be made for at least a period of time equal to the length of time the 
student will miss school (i.e. one day absent = one day notice).  All assignments are due prior to the 
period of absence, unless otherwise specified by a teacher.  Excused/prearranged absences in 
excess of the district-designated number of allowable absences may become unexcused. 
 
Unexcused Absences 
An unexcused absence is defined as an absence that is not covered by one of the foregoing 
exceptions.  Each unexcused absence shall be entered on the student’s record.  The 
parents/guardians of the student receiving an unexcused absence will be notified orally, or in writing, 
by the district of the unexcused absence, whenever possible. 
 
In accordance with the law, the district may impose academic penalties, which relate directly to 
classes missed while unexcused.  The administration shall develop regulations to implement 
appropriate penalties.  Student and parents/guardians may petition the Board of Education for 
exceptions to this policy or the accompanying regulations, provided that no exception shall be 
sustained if the student fails to abide by all requirements imposed by the Board as conditions for 
granting such exception. 
 
Absence Regulations 
Elementary students will be allowed 10 excused absences per semester.  Absences will be 
documented in half or full day increments.  Once students have exceeded the number of excused 
absences, a doctor’s, dentist’s, etc. excuse may be required for subsequent absences or the absence 
may be considered unexcused.  After an accumulation of 7 days of absence for elementary students, 
parents will receive a letter notifying them of the district’s attendance concerns, and an administrative 
review of the student’s attendance record and IEP (if applicable) will occur.   Students earning more 
than 4 unexcused absences per month, or 10 unexcused absences per any school year, may be 
referred for truancy and considered for retention. 
 
Tardiness 
Tardiness is defined as the appearance of a student without proper excuse after the scheduled time 
that a class begins.  Because of the disruptive nature of tardiness and the detrimental effect on 
the rights of the non-tardy student to uninterrupted learning, penalties shall be imposed for 
excessive tardiness.  Parents/guardians shall be notified of all penalties regarding tardiness. 
 
Elementary students with excessive tardies to class, or who habitually leave school early for 
reasons other than those listed under reasons for excused absence, may be placed on an 
attendance contract or referred for truancy proceedings. 
 
Withdrawing and Enrolling 
We welcome parents who enroll new students, are invite them to visit the school’s main office.  If you 
must withdraw your child from Woodmen Hills, please send a note or call as soon as you know you 
are leaving.  Records may be brought up-to-date and sent upon request from the new school.  On the 
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day your child will withdraw, a parent/guardian should come to the office for final processing.  Should 
you move out of the Woodmen Hills attendance neighborhood, we hope that you will remember your 
experiences at Woodmen Hills as being positive and rewarding for both you and your child! 

 
COMMUNICATION 

 
Between School & Parents 
It is important for the school and parents to keep lines of communication open at all 
times.  Parents are encouraged to visit the school at any time and to contact 
teachers with concerns or questions.  Please make an appointment to visit with a 
classroom teacher so that instructional time is not interrupted. 
 

Friday Folders 
Students will bring home reminders, school communication, and class work 
in folders on the last day of the week.  Parents are asked to sign and return the folder each Monday 
with their child. 
 
Newsletters 
The Woodmen Hills Elementary Newsletter will be posted online at the schools website at: 
www.d49.org/schools/WHES, which will be posted once per quarter.  If you do not have computer 
access, you can request a paper copy from the school by calling 495-5500. School activities are 
announced in advance in the newsletter.  Other special notices will be sent home, as needed, by the 
office.  
 
Parent/Teacher Conferences 
Two conferences will be held during the school year.  The first set of conferences will be in October; 
and the second set of conferences will be in February. These conferences provide an opportunity to 
discuss your child’s progress with the classroom teacher.  All parents are requested to attend.   Feel 
free to call the school and make an appointment with the teacher, counselor, dean, assistant principal, 
or principal any time the need arises.  Only when a child feels that there is understanding, 
appreciation, and active cooperation between home and school can each student do their best work. 
 
 

Report Cards 
Report cards are sent home after the end of each quarter.  

 
Please review report cards with your child and make goals for achievement for the upcoming grading 
period.  Any time you have questions about your child’s progress, we will be happy to schedule a 
conference. 
 
Reaching Staff by Telephone & Email 
In order to speak with a staff member at Woodmen Hills Elementary, we ask that you call  
495-5500 and, when prompted, enter the four digit extension of the person you are trying to reach. 
You may also contact staff members via email, as this may lead to a faster response.  All staff 
members regularly check their messages, and return phone calls in a timely manner. 
 
 
Telephone Use by Students 
Students may use a school telephone to contact parents/guardians, with teacher permission, or in 
case of an emergency. Please help by ensuring that your child has homework, books, supplies, lunch, 
and special activity money, and has made after school plans before coming to school. In the event of 
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early dismissal because of weather or other emergencies, the plans parents/guardians have 
designated for their child, and which have been placed on file in the school, will be followed. 
Arrangements for emergency situations should be reviewed regularly at home, with all children, as 
phone lines often are unavailable, or malfunction, during storms. 
 
 
Visiting the School 
Parents are an important part of our school.  We invite you to visit school at any time.  If you would like 
to see a specific activity or discuss a specific aspect of the school program, the principal or other staff 
members will be happy to meet with you.  However, classroom teachers are unable to discuss 
your child’s progress during instructional time.  Please make an appointment during 
non-instructional time, should you want to confer with the teacher.  If you would like to eat lunch with 
your child, please notify the cafeteria or office in advance so that you may be included in our morning 
lunch count.  Children not enrolled at Woodmen Hills Elementary may not visit the school unless 
accompanied by an adult. Since small children, particularly infants, tend to distract students, we ask 
that parents/guardians not bring them while visiting classrooms.  WE ASK THAT ALL VISITORS TO 
THE SCHOOL CHECK IN AT THE OFFICE BEFORE GOING TO THE CLASSROOM AREA, and to 
wear their “visitor or volunteer badge” at all times. 
 

 
 

FUNCTIONS AND EVENTS 
 

Open House and Back To School Nights 
These events are planned early in the year to give parents/guardians an opportunity to meet their 
child’s new teacher. Teachers make presentations and provide information about curriculum, teaching 
materials, and expectations for the year. 

 
Parties 
Fall, Winter, Spring, and end-of-the-year parties are usually observed.  
 
The Fall party can be a costume affair, at the discretion of your grade-level team.  Please discourage 
hideous or gory costumes.  It’s fun to have kids dress as characters linked to an academic theme, i.e. 
“fairy tale characters”. Face masks or face paint of any kind will not be allowed. 
 
The Winter party is to be worked out in the individual classrooms, and should not focus only on 
Christmas.  A small gift exchange may be held, but it is desirable to keep the expense low. 
Due to the newly adopted District Wellness Policy, edible birthday treats will not be allowed.  Schools 
may only have one day a quarter for parties.  Therefore, those days are set aside for our Fall, Winter, 
Spring, and Summer parties.  For more information go to www.d49.org/co/comm/wpc and click on 
Wellness Basic and Advanced Guidelines.  We are required to follow the advanced guidelines. 

  
 

HEALTH SERVICES 
 
 

Health Assistants 
Each elementary school has a health assistant in the office for six hours a day. In addition to their                   
secretarial duties, school secretaries provide first aid and care to sick and injured students when the                
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Registered Nurse is not in the building. Health assistants are not nurses. They only have received                
training in basic first aid, CPR, and medication administration. 
 
Registered Nurses 
Due to an increase in enrollment and the number of schools in the district, nursing services will                 
become more consultative. Registered Nurses will only be in the buildings to provide health services               
mandated by the State of Colorado, such as: immunizations, special education assessments, and             
staffings. They will coordinate the vision and hearing screenings and be available to teachers,              
parents, and students when there are specific health concerns that require assistance.  
 
Medications 
If your child must have medication of any type, including over the counter medicine given during                
school hours, you have a few choices: 
1. You may obtain a school medication form from the school and have your doctor indicate on the                 

form the drug, dose, and time to be given. On this form, a signature by you, and your child’s                   
physician, is required. OES also needs a pharmacy-labeled bottle containing the medication and             
instructions on how the medication should be given. 

2. You may come to the school and give the medicine to your child at the pre-approved appropriate                 
time. 

3. You may discuss with your doctor an alternative schedule for medication, so that it may be given                 
outside of school hours. 

 
Students are not allowed to carry any type of medication with them, or in their backpack, at any time,                   
including for field trips. 
 
Remember: the only way we can dispense medication at school is with a school medication form filled                 
out and signed by you, and your child’s physician. The medication must come to school in a                 
prescription-labeled container. 

 
PARENT/GUARDIAN PARTICIPATION 

 
School Accountability Committee (SAC) 
Our SAC is a group of parents, staff members, and non-parents who represent the community’s point 
of view.  The SAC concerns itself with the improvement of education in general, studies the 
educational needs of our school, monitors the implementation of our Unified Improvement Plan, and 
advises the principal.  The SAC works with the principal and staff members to achieve excellence in 
education for all of our children.  The Woodmen Hills Elementary SAC meets quarterly.  Your 
involvement is welcomed.  For more information, call the school office. 
 

Parent/Teacher Association (PTA) 
The Woodmen Hills PTA promotes parent/guardian involvement in the education of 
children and a close relationship between parent/guardians and the school. Your 
membership supports not only the school, but also your own children. The PTA meets 
monthly and sponsors many fund-raising activities and special events. For 
membership information, please come by the school office. Look for additional 
information that will come home with your children throughout the school year about 
the many wonderful PTA activities for parents, as well as students. 
 
Volunteer Program 
We welcome and appreciate volunteers at Woodmen Hills.  Please contact your child’s teacher or 
school office if you can share some time with us.  Volunteer as required to go through the district 
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volunteer process.  This process can be completed at Central Office and consists of a background 
check and fingerprinting. 
 
 

 
POLICIES AND DISTRICT INFORMATION 

 

Board of Education 
The Falcon School District #49 Board of Education meets on a monthly basis.  Please call the 
Woodmen Hills Elementary office if you would like information regarding dates, times and locations.  
 
Child Abuse 
Any school employee who has reasonable cause to suspect child abuse or neglect must report this 
immediately.  The school principal or counselor must report the suspected abuse to the El Paso 
County Department of Human Services.  The school is barred from contacting the parents before the 
authorities are called.  
 

District Office Phone Numbers 
Receptionist 495-1100 

Transportation 495-1159 

 

 
Inclement Weather:  Parents may receive an email at home and work 
regarding school closures and delays.  Log on to www.d49.org and click on the 
school closure button to register. 
 
School Cancellation:  If the decision is made to cancel school, parents are 
notified by: 
● Tuning into local radio and TV stations, which will be informed of a school 
closure by 5 a.m., and will be asked to announce the closure 
● Using a computer or tablet to access the district’s free FlashAlert Messenger 

app (see Subscribe to Flash Alert on District 49’s website: 
http://www.d49.org//site/Default.aspx?PageID=4550 
 

Two-hour Delayed Start:  If adverse weather conditions appear to be developing during the 
5:30 a.m. decision time frame, the superintendent may delay the start of school for two hours.  The 
procedure will be as follows:  Local stations will be informed by 6:00 a.m. that the starting time for 
schools will be delayed by two hours.  The decision relative to whether school will be open, or closed, 
will be made prior to 8:00 a.m.  If the decision is to delay school, the two-hour delayed starts will be 
honored and no additional radio announcements will be made.  If the decision is to cancel school, local 
radio stations will be informed by 8:00 a.m.  There will be no a.m. Kindergarten on delayed start days. 
The lunch schedule remain during regularly-scheduled times. 
 
Early Release:  If school is in session and a storm develops during the day, a decision may be made 
to send students home early.  Colorado Springs TV and radio stations will broadcast early dismissals 
and D49 will post it on their web site, and on the FlashAlert system.  Please make prior arrangements 
for your child’s care if you will not be at home.  Students will be released at any time to parents who 
feel that weather conditions warrant that their child should be taken home. 
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Non-Discrimination 
The Board of Education is committed to a policy of non-discrimination in relation to race, religion, 
national background, age, marital status, and disability.  Respect for the dignity and worth of each 
individual shall be paramount in the establishment of all policies by the Board and in the administration 
of those policies by the administration. 
 
Sexual Harassment 
Sexual Harassment is recognized as a form of sex discrimination and this is a violation of the laws, 
which prohibit sex discrimination.  A learning and working environment that is free from sexual 
harassment shall be maintained.  It shall be a violation of policy for any school district employee to 
harass another staff member, or student, or for students to harass other students, or an employee, 
through conduct or communications of a sexual nature. 

 
WOODMEN HILLS ELEMENTARY 

PROCEDURES 
 

Entrance Age 
Falcon School District #49 provides kindergarten for all children who have 
reached the age of five years on, or before, September 15.  Students who have 
not attended kindergarten are eligible for first grade if they reach six years of age 
on, or before, September 15.  
 
School Supplies 
A list of suggested school supplies for students is available in the school office or 
online at www.d49.org/schools/whes.  These supplies are listed by grade level. 
Individual teachers may have additional items needed for their respective classes 
throughout the school year.  
 
School Records 

Records for each student enrolled at Woodmen Hills Elementary are maintained in the school office. 
These confidential records contain test data, achievement test results, and are open to a child’s 
parents and are regularly updated.    IT IS CRITICAL THAT WE HAVE CORRECT HOME, WORK, 
AND EMERGENCY CONTACT TELEPHONE NUMBERS ON FILE.  
 
Transportation 
Safety is the primary concern of the Falcon School District Transportation Department.  When an 
incident occurs and distracts a driver’s attention from the road, the safety of the driver and each 
student is jeopardized.  Rules of conduct for students in transit minimize the risk of harm, or injury, to 
them and their driver. 
 
Bus drivers are empowered to suspend the riding privileges of any student who violates the rules of 
conduct.  The period of suspension varies with the nature of the infraction, and ranges from 2 days to 
one year.  Parents will be notified before the suspension starts.  Procedures are available to students 
and their parents to appeal suspension of bus-riding privileges, but the process must begin within 5 
school days of the suspension notification.  
 
Students who need to ride a bus, who are not regular passengers of that particular bus, must bring a 
note from a parent or guardian and obtain a bus pass from the Woodmen Hills office before boarding 
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the bus.  Students who miss the bus for any reason must make their own arrangements for 
transportation.  Buses will not rerun a route or return to the school. 
 
The Transportation Department will provide a School Bus Rules and Regulations Form to every 
bus-riding student.  Parents are asked to read this document carefully with their child and return the 
signed form to school as quickly as possible. 
 
 
 
 

 
SAFETY 

 
Address, Phone, & Other Emergency Information 
It is vital that every child have on file current emergency phone numbers where parents 
can be reached.  Please designate an individual for the school to call in the event of an emergency if a 
parent cannot be reached.  Contact the school office if your address, phone, or the name and phone of 
the person you want contacted in an emergency changes during the school year.  A change of student 
information form is available for your convenience in the office, should you need to update information. 
 
Child Custody 
In most cases, when parents are divorced, both Mom and Dad continue to have equal rights where 
their children are concerned.  If you have a court order that limits the rights of one parent in matters 
such as custody or visitation, please bring a copy to the office.  Unless your court order is on file 
with us, we must provide equal rights to both parents. 
 
Emergency Procedure Drills 
Fire drills, tornado drills, and lock-down drills will be conducted throughout the school year.  Please 
remind your student that the purpose of these drills is to ensure the safety of all students, staff, and 
visitors, and appropriate behavior is expected at all times. 
 
Injuries 
If a student is injured, it shall be his/her responsibility to inform a teacher or the office of the injury as 
soon as it occurs.  All head injuries, of any consequence, and illness at school will be reported to 
parents.  An attempt to contact parents/guardians will be made first.  If there is no response, the 
emergency number will be called, followed by the hospital if necessary.  Please ensure expedient and 
proper care for your child by keeping your work and home telephone numbers current in the school 
office. 
  
Playground Rules  
1.   Children will generally participate in recess daily, unless there is precipitation or the wind chill 
temperature is extreme. Children should dress appropriately for cold/wet weather. Other Playgournd 
Rules include: 
2.   Respect and obey adults in charge. 
3.   Play constructively and respectfully with others. 
4.   Activities prohibited on the playground for safety reasons are: 

a. Fighting—either “play” or “real” 
b. Deliberate injury to another 
c. Throwing objects other than balls, including sand, rocks, ice, and snowballs. 
d. Leaving the designated playground area without permission from an adult on duty. 
e. Unsafe use of playground equipment. 
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f. Improper language, name-calling, or harassing. 
g. Rough play, such as pushing, shoving, tackling, pulling on clothing. 
h. Eating food while playing. 
i. Sliding on ice or snow or throwing ice or snow. 
j. Failure to line up when the bell rings. 
k. Playing tag or chase on or around the play equipment. 

 
 
 

STUDENT RESPONSIBILITY 
 

Behavior Standards 
In developing self-responsibility, we aim to give students the following: (a) 
a clear understanding of what is expected of them, (b) specific feedback 
when behavior is and is not appropriate, (c) an opportunity to apply 
problem-solving skills and correct an unwise choice related to a specific 
situation, and (d) a clear understanding of the consequences of a given 
choice. 

 
Clear expectations serve as “anchors” in guiding students in developing 
self-responsibility. Woodmen Hills student expectations are: 
 
 

 

Work Hard 

Honor All 

Expect Excellence 

Show Safety 
 

 
 The staff of Woodmen Hills Elementary is dedicated to positive and consistent discipline. Behavior 
problems are handled with dignity and tact and in a manner that does not create problems for others in 
the school. There is a strong focus at WHES on character development, in relation to discipline issues. 
Most behavioral problems that develop are minor in nature and can be dealt with best by the 
classroom teacher. Consequences are imposed in order to teach students self-discipline and 
problem-solving skills. There is a strong connection between appropriate school behavior and the 
quality of the partnership between staff members, students, and parents/guardians. Thus, staff 
members will involve parents/guardians immediately if a student’s behavioral problems, either in or out 
of the classroom, begin escalating, or are continuously troublesome. Students will be referred to the 
administrative team if a pattern of misbehavior or classroom disruption is demonstrated, despite the 
best ongoing, cooperative efforts of the teacher and parents/guardians. Students also will be referred 
to the administrative team for further action should a sudden serious infraction occur. We ask that 
every parent/guardian review in detail the Falcon Student Conduct and Discipline Code. 
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Cafeteria Procedures 
Woodmen Hills Elementary School offers both a breakfast and lunch option to all students, or children 
may bring lunch from home. Menus are published and sent home each month. The current daily 
charges for grades Kindergarten – 5th are $1.05 for breakfast and $1.85 for lunch.  An extra entrée can 
be purchased for an additional $1.00.   A child may purchase lunch on a daily basis or bring in extra 
money and set up an account in the lunchroom. If a child has forgotten money, he/she may charge 
their lunch one time. If there is a second charge, the food supervisor will call home. Parents/guardians 
who want to eat with their children may also purchase a hot lunch. The price for adults is $2.60 for a 
super lunch (two entrees). Milk is an additional $.40. 
 
Free and reduced-price lunches are provided to children whose families meet federal guidelines. 
Children who receive free/reduced lunches are not identified, and all information provided is 
confidential. If you think that you might qualify, you may pick up an application in the lunchroom or in 
the school office. Families have to reapply each year. 
 
Expectations for behavior in the cafeteria are:  

 
 

  1.  Work Hard 
      (responsibility) 
 

  2.  Honor All 
       (respect) 

  3.  Expect 
Excellence 
       (achievement) 

  4.  Show Safety  
       (safety) 

● Voices off when 
entering until all 
served 

● Voices low after 
everyone’s 
served 

● Stay in own 
seat 

● Clean up own 
space 

● Speak 
respectfully 

 
● Use good 

table 
manners 

 
● Use whisper 

voices 
 

● Wait turn in 
line 

 

● Eat well to 
fuel body and 
brain 

● Bring cold 
lunch or 
money for hot 
lunch 

● Food and 
drinks remain 
inside 

● Bring cold 
lunch or $ for 
hot lunch 

● Wash hands / 
sanitizer 

 
● Walk slowly 

 
● Follow 

directions 
 

● Hands and 
feet to self 

 

 
Dress Code 
We encourage our students to dress in a clean and neat manner, which reflects pride in themselves 
and their school. We feel that the prime responsibility in dress belongs with parents/guardians and 
children. We ask your cooperation in compliance with a few student dress guidelines: 
 

1. Weather conditions should determine a child’s wearing apparel. Please be sure your 
    child dresses adequately for cold weather.  Outdoor recess will occur, unless weather 

                 conditions are extreme. 
2. Apparel that is excessively short, tight, low/high cut, or baggy may not be worn. 
3. Apparel that has writing or pictures that display alcoholic beverages, illegal drugs,  
    suggestive or obscene language or violent acts, or is suggestive of gang affiliation 
    may not be worn. 
4. Shorts/skirts should be as long as the student’s middle finger when standing with their  
    arms by their sides. 
5. Shoulder straps on shirts/tops should be at least 2 inches wide. 
6. Sagging pants and/or wallet chains may not be worn. 
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Homework 
Woodmen Hills views homework as an integral part of the school experience. 
Regular homework assignments help students learn good study habits, such as 
responsibility, perseverance, self-discipline, and time management. Through 
frequent and successful participation in homework, children discover that learning 
takes place all the time, in school, and at home. Homework also supports our 
emphasis on community collaboration and partnership.  Students will be evaluated 
on homework in the Life Skills section on the report card.  A content area grade may 
also be given for a homework assignment. 
 
There are three basic types of homework:  

Daily reading - may include silent, oral, or shared family reading 
Daily practice and review - may include drill, practice and review in spelling, math,  

or other content area 
Assignments and projects - may include a variety of assignments by the classroom  

teacher in addition to the completion of unfinished regular classroom work 
When a child is home ill more than one day, we will be happy to provide make-up work on the second 
day.  Students will have 2 days to make up work for every one excused absence.  Parents may call 
the office before 10:00 a.m. requesting homework.  It can be ready for pick up after 3:45 p.m. that 
same day. 
 
Lost And Found 

Please clearly label all items of clothing, lunch boxes, backpacks, and school 
supplies. A lost and found cabinet is in the school’s main lobby.  Small items, 
such as: glasses, keys, jewelry, etc. are kept with the office secretary. If you 
cannot find an item, please check the lost and found area. Unclaimed items 
are donated to a charitable organization at the end of each quarter. 
 

Pets 
For safety reasons, animals are not permitted on school grounds. Dogs and other 
small animals may be gentle at home but unpredictable at school when confronted by 
a large number of unfamiliar children. Parents/guardians, we also ask that you do not 
bring dogs to school events, such as track day or when picking up children.  
 
Textbooks and School Supplies 
Textbooks are furnished by the school district. It is the responsibility of the student to 
take good care of these books. A fine will be assessed for lost or unreasonably 
damaged books. 
A list of suggested school supplies by grade level is available on the school’s website or in the school 
office. Individual teachers may have additional items needed throughout the school year. 
 
Toys and Personal Items 
Students should not bring toys or other personal items to school.  Items will be confiscated if they 
cause problems or distractions and disrupt the overall educational process. These items will be held 
by the teacher, or sent to the main office, until picked up by a parent. If it is necessary to bring a cell 
phone to school, the phone should be turned off and in the student’s backpack, and only used before 
and after school.  
 

Bikes, Skates, Skateboards 
Students may ride bikes to and from school, but not on school grounds.  Once on school grounds, 
bikes must be walked by students to the bike-rack and locked up. 
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SKATES, SKATEBOARDS and shoes with built-in wheels, (“HEELIES”) are PROHIBITED. 
Before and After School Program 
 
 

 
Kids' Corner is a before- and after-school program that replaces 
Champions at Woodmen Hills. The before and after school program 
provides care on scheduled school days, as well as during early 
release and assessment and professional development days for 
working families. 
  
During the 2017-2018 school year, Kids' Corner will be open from 6 
a.m. until the school bell rings, and then after school until 6 p.m. It’s 
also available from 6 a.m. to 6 p.m. on non-school days, including 
seasonal breaks. 

 
Kids’ Corner is licensed by the State of Colorado. All services are unavailable during federal 
holidays, and when adverse weather conditions result in a district closure. For more information, 
to include enrollment, visit D49.org/KidsCorner. 
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